
PLANNING & DESIGNING ASSESSMENT 
 

 
Assessment is not  simply a process of checking what learners have learnt but rather 

a powerful means of  directing teaching and  improving learning in the classroom. In 

planning a learning topic or unit , the teacher needs to  integrate their assessment 

strategy with their teaching or lesson plan to maximise the development of 

understanding in their learners. While informal assessment is usually on -going, formal 

assessments should  also be conducted before the learning activity, during the 

learning activity and after the learning activity.  

 

 

ASSESSMENT TOOLS 

 
Different as sessment tools are suited to different learning targets.  

The chosen assessment tool must match the chosen learning target.  

 

 

Learning Target  

 

Assessment Tool  

Knowledge & Simple 

Understanding  

Learning Targets  

Å selected -response or constructed -

response test with marking memorandum  

Å constructed -response test with analytic 

rubric  

Reasoning & Deep Understanding  

Learning Targets  

Å constructed -response test with marking 

memorandum  

Å constructed -response test with analytic 

rubric  

Å anecdotal record from dialogue  

Skill Learning Targets  Å analytic rubric  

Å performance list  

Å rating scale  

Å checklist  

Å anecdotal record from observation  

Product Learning Targets  Å analytic or holistic rubric  

Å performance list  

Å rating scale  

Å checklist  

Dispositional Learning Targets  Å rating scale  

Å performance list  

Å checklist  

Å analytic rubric  

 

 



1. TEST & MARKING MEMORANDUM (MEMO) 

 
A marking memorandum is an exemplar of a test ð a perfect solution.  

Marks are allocated to answers provided and these are compared with  the 

learnerõs answers to compile an overall score for the assessment.  

 

Here is an example of a test and marking memo:  

 

 



Here is another example:  

 



2. ANECDOTAL RECORD 

 
An anecdotal record is a tool for collecting information about a learnerõs 

knowledge, skills and attitudes through observation or dialogue. It can also 

be  a written record of learner behaviour or performance on an assessment 

task. Anecdotal records are mostly used for general informal assessment or 

specific learner feedback.  

 

It is either learner -focused (documents narrative about one learner) ; 

 

 
 

or event -focused (documents narrative for a group of learners  performing 

one event ); 

 

 



 

or time -focused (documents narrative for a group of learners  in a specified 

time period ). 

 

 
 

An anecdotal record may record the following about a learner or group of  

learners:  

¶ level of understanding ; 

¶ ability to understanding;  

¶ approach to work ; 

¶ commitment to work ; 

¶ productivity ; 

¶ time on task ; 

¶ concentration ; 

¶ level of engagement;  

¶ attitude ; 

¶ participation ; 

¶ ability to work with others ; 

¶ ability to cope with part icular situations ; 

¶ areas of strength ; 

¶ areas of weakness ; 

¶ positive behaviours ; and/or  

¶ negative behaviours . 

 

 



3. RATING SCALE 
  

A rating scale is an assessment tool with more than two levels of achievement 

indicated by a line with graduated numbers, ascending or descending. It is a  

very simple assessment tool made up of a list of assessment criteria and a 

numbered rating scale for scoring each of these criteria.  

 

 

 

 
 

A rating scale i s a simple and quick tool to use for a wide range of learning 

activities. It requires an understanding of what constitutes each score on the 

scale and so a 10 -point scale which can be correlated with percentages is 

the commonest use of this tool.  

It is often used in ôfault markingõ whereby the learner starts with the maximum 

score on the scale and for each ôfaultõ or error, a point on the scale is crossed 

off in descending order to arrive at a final score once assessment of that 

criterion is complete.  

 

Here is an example of a rating scale:  

 
 


